
Coronavirus Pandemic – COVID 19 
 
The King Edmund School is able to hire out the school facilities to third parties, however following 
COVID-19 all Government restrictions on activity, social distancing rules and other restrictions 
apply.  

Importantly, these are the responsibility of the hirer, but the school has an obligation to maintain 
a safe environment. 

Because we owe a duty of care to our students, we ask that all hire’s provide a risk assessment 
for any resumed activities on the school site, as well as a copy of their affiliated clubs guidance 
policy following the coronavirus pandemic in 2020. 

It is the responsibility of the hirer to comply with Government guidance on COVID – 19 
restrictions – if it is found that a hirer is in breach of these restrictions the Governing Body for the 
school will have the right to cancel any hiring without notice, please see note 3. 

Following guidance from the Government, schools may approve the use of outdoor facilities on 
school property for the purpose of sport and recreation by community sporting clubs and groups 
as long as the following conditions are met. 

• Any community sporting club or group using school facilities must agree to comply with 
current (Government) advice (as amended from time to time) in relation to sport and 
exercise, including the type(s) of activity permitted and the maximum number of 
participants. 
 

• Physical distancing must be maintained at all times, regardless of participant age. 
 

• Compliance with current Government advice is required, regardless of any pre-existing or 
previous arrangements agreed with a community sporting club or group. 
 

• Only one group of participants is permitted to use a single facility at a time. 
 

• Facilities will not be made available for use by a community sporting group if physical 
distancing (at least 1 Metre plus) cannot be maintained, for example because of the size 
of the facility or the facility's proximity to other facilities that are or could be in use. 
 

• Facilities that are used back to back, there is a 30 minute break between each session to 
avoid congregation of multiple groups on the school site, this also enables each hirer the 
time to sanities facilities that have been used. It is the hirer’s responsibility to clean 
frequently touched surfaces. 

• Participants must also be advised that they must not arrive prior to their scheduled start 
time or remain after the scheduled end time.  It will be the hirer’s responsibility to ensure 
that participates enter and exit the school following the hirer’s agreed terms and via a one 
way system.  Please ensure that any markers used are temporary and do not damage the 
school property .i.e. no permanent marks or sprays. They must be removed after each 
session. 

• School facilities cannot be used by local sporting clubs or community groups before 16:30 
this is to avoid unnecessary mixing with other members of the school community. 



• Changing room facilities cannot be used (the swimming clubs can use the swimming pool 
toilets). External clubs may use the outside contractor’s toilet. Please note where toilets 
are used, it is the responsibility of the hirer to ensure they are left clean and sanitised as 
the school must ensure the facilities are clean prior to the next school day as per the 
cleaning policy. 

• Any sporting equipment that is property of the school cannot be used. Community and 
sporting groups should use their own equipment, and this should be maintained in 
accordance with Government advice. 

• A register of individual’s attendance at each session must be kept by the hirer in line with 
track and trace. This should include individuals' name, contact phone number, and dates 
and times they were present. 

• In the event of a confirmed case of coronavirus (COVID-19) in the school community, all 
access to school facilities will immediately cease while contact tracing and cleaning of the 
school premises is undertaken, on the advice of the Government. 

 
Ensuring a clean environment 

Hirer’s will familiarise themselves with the schools cleaning policy, a copy of which is enclosed.  

 
Each hirer will be responsible for providing and using their own hand sanitiser, anti-bacterial wipes, 
PPE if required, cloths or paper rolls and mop heads to clean all hard surfaces, floors, chairs, door 
handles and sanitary fittings, using one of the following options: 
 
A combined detergent disinfectant solution at a dilution of 1,000 parts per million available 
chlorine 
 
A household detergent followed by disinfection (1000 ppm av.cl), following the manufacturer’s 
instructions for dilution, application and contact times 
 
An alternative disinfectant which is checked to ensure it is effective against enveloped viruses, 
avoid creating splashes and spray when cleaning and dispose of any cloths and mop heads used, 
by putting them into waste bags. 
 
Waste from the cleaning will be put into a plastic rubbish bag which will be tied when full. The 
plastic bag will then be placed into a second tied bin bag, put in a suitable and secure place, and 
marked for storage until the individual’s test results are known. 
 
It is the responsibility of the hirer to ensure that customers clean hands more often than usual - 
customers and staff should be encouraged to regularly wash their hands thoroughly for 20 seconds 
with running water and soap and dry them thoroughly, or use alcohol hand rub or sanitiser ensuring 
that all parts of the hands are covered 
 
It is the hirer’s responsibility to ensure good respiratory hygiene by promoting the ‘catch it, bin it, 
kill it’ approach 
 
 
 
 
 



Sanitary facilities 

1. The school has wall-mounted soap dispensers in all of the toilets– bar soap is never used 

2. Toilet paper is always available in cubicles 

3. Suitable sanitary disposal facilities are provided where necessary 

 
Preventing the further spread of infection 
 
If anyone becomes unwell with the symptoms of coronavirus, it will be the hirer’s responsibility to 
send participates home and they are then advised to follow Public Health England’s ‘COVID-19: 
guidance for households with possible coronavirus infection’ 
 

The school is to be notified immediately.  If a positive test is confirmed by someone who attended 
the school as part of a third party group and deep cleaning is then required before the facilities 
can be used, the possible contaminated area will need to be isolated and thoroughly cleaned. All 
surfaces that a symptomatic person has come into contact with will be cleaned and disinfected, 
including objects which are visibly contaminated and those which are potentially contaminated, 
e.g. door handles  

For further advice: https://www.gov.uk/coronavirus  

The DfE coronavirus helpline is: 0800 046 8687 Monday to Friday from 8:00am to 6:00pm and 
weekends 10:00am to 4:00pm. You can also email the helpline on 
DfE.coronavirushelpline@education.gov.uk 

 

 
An application form to hire the school premises can be obtained from: 

The Lettings Officer at Lettings@kes.essex.sch.uk or by calling:  

01702 545771 during term time or 01702 560902 during school holidays 

 Out of school hours Site Team mobile is 07906643347 
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